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ACHRO/EEO TRAINING INSTITUTE
PRESENTATION PROPOSAL FORM (Continued)
-   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   










Statement of How the Presentation Meets the Suggested Workshop topics:


______________________________________________________________________________________________________________________________________________________________________________________


______________________________________________________________________________________________________________________________________________________________________________________





Targeted group:


(	Advanced (experienced community college HR/EEO manager)


(	Beginner (less experienced community college HR/EEO manager)


(	Advanced and Beginner


(	Professional and/or paraprofessional





Equipment Needs:						Room Set-Up:  Please Note:  Every effort will be made


	(	Podium						to accommodate your request


Overhead projector & screen			(	Lecture Style


Easel/Flip chart & markers				(  Theatre        (  Classroom     (  Head Table     


½” VCR (VHS) and monitor			(	Rounds of 8	 


LCD DATA/Video Projector			(	“Think Tank” (circle)


Screen only (bringing own equipment)		(	Other:  __________________________


No A.V. equipment needed				


Microphone # of ______


(  Podium        (  Floor     (  Table     


(  Wireless (handheld or clip on – circle one)


Other __________________________





Special Accommodations for Workshop:  (If you have a disability that requires special accommodations for your workshop or if your availability to present is limited, please explain.):


___________________________________________________________________________________________


___________________________________________________________________________________________


NOTE:  Because we will be copying all handout materials on Thumb Drives, if your workshop is accepted, you must submit your handout to Ruth Cortez NO LATER THAN August 14, 2009, by e-mail attachment, in pdf format.  Her address is  � HYPERLINK "mailto:klavier88@verizon.net" ��klavier88@verizon.net� .  There will be no exceptions.  If we don’t receive your handouts, we will have back-up workshops to replace your workshop.  At registration, each attendee will receive a Thumb Drive which will include your handouts.  There will not be hardcopies available at the Institute.





Return the completed form by March 20, 2009 to:





	Ruth Cortez


	ACHRO/EEO Assistant


	10627 Avonbury Ave.


	Whittier, CA  90603
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